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	凱 瑟 克 基 金

Keswick Foundation Limited
25/F., Devon House, Taikoo Place, 979 King’s Road, Quarry Bay, Hong Kong.

	Telephone: 2579 2400

Facsimile: 2856 9600

Email: gen@keswickfoundation.org.hk 



FUNDING APPLICATION FORM

Part I - Organisation Information:
Name: ____________________________________________________________________________

Address: __________________________________________________________________________

Contact Person: ________________________________Position:_____________________________

Tel No.:_______________________________________ Email: ______________________________

Annual Expenditure of the Organisation: _________________________________________________

Number of Paid Staff: _______ full-time staff; ______part-time staff      
Background of the organization and the services provide:
	


Part II - Project Summary
Name of the Project (in English) :_______________________________________________________
Name of the Project (in Chinese):_______________________________________________________
Proposed Commencement and Completion Dates: From ___________to __________ (______Years)

Project Summary: (maximum 100 words)
	


Project Budget: HK$______________________ Amount Requested: HK$______________________
The project is currently receiving a grant (in kind or in cash): ( Yes   ( No ((if appropriate)

If yes, please provide details including name/amount of grant, items supported and the funding period:
	


Please explain why your organisation is not able to support this project:
	


Part III

Please also enclose the following with your application:
· Constitution and names of office bearers and chief executives of your organisation
· The latest annual report
· The latest audited accounts
· The full project proposal (in English), with the below details
· Aims & Objectives
· Target Groups & Beneficiaries
· Content (Details of Project Activities and Number of Deliverables)
· The Service Gap(s) to be Addressed
· Plans of Monitoring/Evaluating the Project
· Budget Breakdown for Each Year
· Plans of Sustaining the Project after the KF’s Support

------------------------------------------------------------------------------------------------------------------------------------
Declaration by the Organisation

I certify that all the information provided is true, accurate and complete. 
	Application submitted by:
	

	
	(signature of the organisation head and agency chop)

	Name of the Organisation Head:
	

	                     Position:
	

	                        Date:
	


Please send this specified application form together with other relevant documents and information by post to: Keswick Foundation Ltd, 25/F., Devon House, 979 King‘s Road, Quarry Bay, Hong Kong
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